IHonuTHka B OTHOLICHUH 00PA0OTKH NEPCOHAJBHBIX IaHHBIX

MOOWJIbHBIM NPWIOKEHUEM «ABTONOMOILIHUK

Hacrosimmas nmoiutuka o6padoTku nepcoHaJbHbIX JaHHBIX (ITomTHKa KOHPUAEHIMATBHOCTH) (1aJ1ee
no Tekcry — «IlosuTuka)») 001ecTBa ¢ OrpaHNYEeHHOH 0TBETCTBEHHOCThIO « KiluKk cepBuC» (1as1ee mo
TekcTy — «KoMnanus») ycraHaB/MBaeT 00beM, HeJd H CIOCO0bI 00Pa00TKH MEPCOHATBbHBIX JTAHHBIX
NnoJib30Baresieil MOOWJILHOTO NPHJIOKEHHS «ABTONMOMOIIHMK» (Jajiee MO TeKCcTy - «MoOujabHoe
NPWIOKeHHE») U MYOJIUKYeTCsl B OTKPBITOM JI0CTYIle B COOTBETCTBUM ¢ TpedoBaHusimu MeiepajibHOrO
3akoHa P® «O nepcoHaabHbIX JaHHBIX» Ne 152-D3 ot 27.07.2006 r.

1.1.

2.1.

TepMuHbI U onIpeieIeHUs
IlepconanbHble agaHHbIEe - J00as uWHGOPMAIMSA, OTHOCSIIASCA K TMPSAMO WIM KOCBEHHO

OTIpeNIeTICHHOMY, WJIH ompeensieMomMy hpuzndeckoMy JIuiy (CyObeKTY MePCOHATBHBIX TAHHBIX).

O0padoTKa NepcoHAIBHBIX JAHHBIX - JII000€ AelicTBHE (0oTepalus) WIK COBOKYITHOCTh JEHCTBHM
(omepanmif) ¢ TEepCOHATBHBIMU JAaHHBIMH, COBEpIIAEMBIX C HCIOJB30BAHUEM CPEICTB
aBTOMaTH3allMi WKW 0e3 HCIOJIb30BaHUA TakuxX cpeactB. K Takum JedcTBusiM (omepariusim)
OTHOCATCA: cOOp, 3alHUCh, CUCTEMATH3allUsl, HAKOIUIEHHWE, XpaHEHUE, yTOuHeHHe (OOHOBIIEHHE,
W3MEHEHME), U3BJICYEHHUE, UCTIOIb30BaHKe, Iiepeiada (pacnpoCcTpaHeHue, IPeA0CTaBICHHE, I0CTYI),

O663HH‘IHBELHI/IC, 6J'IOKI/Ip0BaHI/Ie, YAQJICHUE, YHUYTOXKCHUEC IIEPCOHATIBHBIX TaHHBIX.

Onepatop — rocyIapCTBEHHBIH OpraH, MyHHIIUNAIbHBIA OpPraH, OPHUIAYECKOE WU (PHU3HYECKOE
JIUI0, CAMOCTOSITENIHHO WIM  COBMECTHO C JIpYyruMu JUIAMH  OpPTraHu3yIOIINe U
(unu) ocyuecTBIsOIME 00pabOTKY IMEPCOHATBHBIX [aHHBIX, a TaKKe OMpEeAeNsIoIue IeIH
00pabOTKK TMEepPCOHAJIbHBIX ITaHHBIX, COCTaB IEPCOHANBHBIX JAHHBIX, MOJUIEkKANINX 00paboTKe,

NecTBUS (OIepalnu), COBEPIIAEMBIE C IEPCOHATILHBIMU JJAHHBIMU.

1. OO0wmme moJ10KeHNA
[TommTHKa MpeHAa3HAYCHA ISl U3YyYCHUSI U HEYKOCHUTEIILHOTO MCIIOJHEHHS BCeMU pabOTHUKaMU

OnepaTopa, a TaKXKC IIOJIC)KUT HOBCACHHIO 10 CBCACHUA JIUL, COCTOAIINX B JOTOBOPHBIX U MHBIX

OTHOIICHUAX C OnepaTopOM, a TaK)KC BCCX 3aMHTCPCCOBAHHBLIX CTOPOH.

2. ean 06paboTKN NePCOHATBHBIX JAHHBIX

O6pa60TKa NEPCOHAJIbHBIX JaHHBIX OnepaTopOM OTPpaHUYINBACTCA NOCTUKCHHUEM KOHKPCTHBIX,



2.2.

3apaHee OIPENIEICHHbBIX U 3aKOHHBIX LIEJIEH.

Onepartop 06pabaTeIBaeT NEPCOHAIBHBIC JAHHBIE VIS JOCTUKEHHS CIEAYIOLINX LIEIe:

- C LEJIbIO MPEAOCTaBICHUS PA3IUMYHBIX BHUJOB YCIYI, IPOYEro JEHEKHOTO MOCPEIHUYECTBA,
poYero (MHAHCOBOTO MOCPEIHNUYECTBA, BCIIOMOTATEIHLHON JIEATEILHOCTH B cepe HPUHAHCOBOTO
MOCPETHUYECTBA, OCYIIECTBICHUS JEATEILHOCTH B 00JAcTH MpaBa, OyXraJlTepCKOTO YydeTa U
ayauTa, KOHCYJIBTHPOBAHHMS IO BOIPOCAM KOMMEPUECKOM JESITEIbHOCTH U  YIPaBICHUS
MPEINPUATHEM, B3bICKAHHS 32/I0JDKCHHOCTH (DPU3UUECKUX JIHIL 110 3aKITFOUYEHHBIM UMH BO3ME3IHBIM
JIOTOBOpaM, IpHOOpeTeHUs MpaB (TpeOOBaHUM) U UX MOCIEAYIONIETO MPEAbIBICHUS, 3aKTIOUCHUS
Y UCIIOJIHEHUS JJOTOBOPOB;

- peanu3anuu 0053aTeNbCTB B paMKax TPYIOBBIX MPABOOTHOIIEHUM, OpPraHu3alld KaJpoBOTO
y4deTa, IPOMYCKHOI'O PeKUMa, BECHNUS BHYTPEHHEN OTUYETHOCTH, OPraHU3alluid KOMaHIUPOBOK;

- peanuzanys NporpamMM MOBBIIIEHUS] MOTUBALIMK PaOOTHUKOB (3akitoyeHue norosopos JMC B
10JIb3Y paOOTHUKOB U POJICTBEHHUKOB pabOTHHKOB O0111eCTBA);

- 3aMCIICHUSA OTKPBITBIX BaKaHCHM.

2.3. [IpaBoBBIMH OCHOBAHUSIMHU 00PAOOTKH MEPCOHATBHBIX JaHHBIX OnepaTopoM SIBJISIOTCS:

3.1

4.1.

4.2.

- cT. 6 depepanbHOro 3akoHa oT 27.07.2006r. Nel152-®D3 “O nepcoHaNbHBIX JAHHBIX ,

- cT. 85-90 TpynoBoro koaekca Poccuiickoit @enepanuu,

- cT. 382-390, 779-783, 1005-1011 I'paxxmanckoro konaekca Poccuiickoit denepanuu,

- Ycras OOmiecTBa,

- corjlacue CyObeKTa MepCOHAIBHBIX JIAHHBIX Ha 00pab0TKY NEPCOHABHBIX JAaHHBIX;

- aKIENT CYOBEKTOM MEPCOHATBHBIX JaHHBIX JIMIIEH3MOHHOTO COTJIAIICHUS;

- JIOTOBOP Ha OKa3aHHE YCIYT, CTOPOHOM KOTOPOTO BBICTYMAET CyOBEKT IMEPCOHATBHBIX IAHHBIX.
3. Kareropum cy0beKTOB epCOHAIbHBIX JAHHBIX, KATETOPUH 00padaTbIBaeMbIX

MNEPCOHAJTBbHBIX JAHHBIX
OnepaTop O6pa6aTbIBaeT CIICAYHOIIUC KaTCropruu NMEPCOHAIbHBIX NAHHBIX JIUL, SABJIIOMIUXCS €ro

KIIMCHTaMU (HOHLSOB&TCJ’IHMI/I)Z (I)aMI/IJ'II/IH, UM, OTYCCTBO, I'0OJ pOXKACHUSA, MECALl POXKIACHUA, AaTa
POXKIACHUA, MCCTO POXIACHHUA, aapcecC, ceMeiiHoe IIOJOXXCHUEC, COLOHUAJIBHOC IIOJIOKCHHUC,

oOpa3zoBaHue, HoMep TenedoHa.

4. Tlopsiaok u yca0BHsA 00pad0TKH NEePCOHAIBHBIX JAHHbBIX
Omneparop ocymiecTBiasieT 00pabOTKy MNEpCOHAIbHBIX JAHHBIX C HCIHOJb30BAHUEM CPEJICTB
aBTOMaTH3allMM, Tak M 0€3 MCIOJIb30BaHUs TaKUX CpPEACTB, BKIOYas cOOp, 3aluch,
crcTeMaTH3alllio, HAKOIUIEHUE, XpaHeHNne, 0OHOBIICHHE, U3MEHEHHE, N3BJICUCHHE, UCIIOIb30BaHMUE,
nepesiaya, yHUuTOKEHUE, yIAICHUE TIEPCOHAJIBHBIX JaHHBIX.
Cpok 006pabOTKM NEPCOHATBHBIX JAHHBIX OTPAaHMYMBAETCS HACTYIUIEHUEM CIIEIYIOIUX YCIOBUMI:

JIuxBunamus Oneparopa;



4.3.

44.

OT3EIB CYG'beKTOM NECPCOHANIBHBIX NAHHBIX COrJIaCHUs Ha 06pa60T1<y NEPCOHAIbHBIX JaHHBIX;

JOCTHIKEHHE [IeTTH 00padOTKH UITH yTpaTa HEOOXOMMOCTH B IOCTHXKEHUU IIeTTH 00pabOTKH.
VYnanenue (yHUUTOXKEHHME) NEPCOHAIBHBIX JAHHBIX [0 OKOHYaHMM Ccpoka 00paboTKu
TIPOU3BOIUTCS:

Ha DJIEKTPOHHBIX HOCHUTENSX C IMOMOIIBI0 METOAOB M CPEACTB TapaHTHPOBAHHOTO YAAJICHUS
0CTaTOYHOU MH(OpMAIIHH;

Ha OyMa)XHBIX HOCHUTEJISAX C UCTIOJIb30BaHUEM YCTPOUCTBA [T N3MENbYCHHS OyMary.

Omneparop npu 06pabOTKe MePCOHANBHBIX TAaHHBIX TPHHAMAET HEOOXOANMBIE OPraHU3alMOHHbIE U
TEXHUYECKHUE MEPBI /ISl 3alIUThl MIEPCOHATBHBIX JTAHHBIX OT HECAHKIIMOHHPOBAHHOTO JOCTYMa K
HUM,  YHUYTOXXEHUS, W3MEHCHHWs,  OJIOKUPOBAHMS,  KONUPOBAHHS,  NPEIOCTABICHHUS,
pacrpocTpaHeHHs] TEepPCOHATBHBIX TaHHBIX, a TaKK€ OT HWHBIX HEMPABOMEPHBIX NEHCTBUN B
OTHOIIIEHWH NEPCOHATBHBIX TaHHBIX. K TaKMM MepaM, B YaCTHOCTH, OTHOCSTCSI:

MPUMEHEHHE CPEJICTB 3allluThl MH(OpPMAIMH, B COCTaB KOTOPBIX BXOIAT BCTPOSHHBIE CpPEACTBa
3anUThl WHQOpPMAIMM B CHUCTEMHOM M MPHKIQJIHOM IPOTPAMMHOM OOECIIEYeHUH; CPENCTBa
MEXCETEBOTO JKPAaHHPOBAHWS, CPEACTBA AHTUBHPYCHOW  3allUTHl; CpEICTBa  aHaIHM3a
3aIUIIEHHOCTH; CPEICTBA 3alllUThl WH(MOPMAIIMOHHON CHCTEMBI, CHCTEM CBSI3M W Tepenadu
JaHHBIX;

pa3paboTKa JOKAIBHBIX aKTOB IO BOMpOcaM 00pabOTKH MEPCOHATBHBIX JAHHBIX;

YTBEp)KIICHHE JOKYMEHTA, ONPEICIISIONIET0 MEePEeYeHb JIMI, OCYIISCTBISIIOIIUX  00paboTKy

MNCPCOHAJIBHBIX JTAHHbIX;

onybnMKoBaHKe Ha odunHaibHoM caiite Onepartopa https://clickservice.com/docs/ nokymenTa,
OTIPEIEIIAIONIETO TIOJUTHKY B OTHOIIEHHH 00pabOTKH MEPCOHATBHBIX JTaHHbIX;
Ha3HAYEHHME JIUIIA, OTBETCTBEHHOTO 332 OPraHU3aiio 00pabOTKH MEPCOHATBHBIX JaHHbIX;

O3HAKOMJICHHC pa6OTHI/IKOB, HCIIOCPCACTBCHHO OCYICCTBJIAIOIINX o6pa60TKy MEPCOHAJIBHBIX

JIAHHBIX, C MOJIOKEHUSAMH 3aKOHOAATeNnbCTBa Poccuiickoil @enepaliuu o nepcoHaIbHbIX JaHHBIX, B
TOM 4YHuClIe C TpeOOBaHMSAMHU K 3alUTE IEPCOHAJBHBIX JAHHBIX, a TaKXKe JOKYMEHTaMHu,
olnpeeNAouuMH MoJuTHKY Oneparopa B OTHOIIEHUH 00pa0OTKH NEPCOHANBHBIX JTAaHHbIX;
MH(GOPMHUPOBAHUE JIULI, OCYLIECTBISIOIINX 00paObOTKy MEPCOHANBHBIX TaHHBIX 0€3 HCIOJIb30BaHMS
CpEe/CTB aBTOMATH3aLMH, 00 0COOEHHOCTSX U MpaBUIaX OCYILECTBIECHHS Takoil 00paboTKH;
olpeieNieHne yrpo3 6e30MacHOCTH NePCOHANBHBIX JAHHBIX IPU UX 00paboTKe B MH(OPMAIIMOHHBIX

CUCTCMaAX MMCPCOHAJIBHBIX TAHHBIX;

OIICHKA Bpe/Aa, KOTOPBI MOXKET ObITh MPUYMHEH CYOBhEKTaM IMEePCOHANBHBIX AAHHBIX B CIydae
Hapymenus ®enepanbHoro 3akoHa Nel52 or 27.07.2006 1. «O mnepcOHaNbHBIX JaHHBIXY,
COOTHOIIIEHUE YKa3aHHOTO BpeJa U TNPUHUMAEMBIX Mep, HaNpaBIEHHBIX Ha oOecrneueHue

BBITIOJITHCHUA 06$I3aHHOCTCI>'I, MpeaAYCMOTPCHHBIX CDC,Z[epaHLHLIM 3aKOHOM


https://clickservice.com/docs/

4.5.

4.6.
4.7.

Nel52 ot 27.07.2006 r. «O nepcoHaJIbHBIX JAHHBIX»;

ornieHka 3()()EKTUBHOCTH MPUHUMACMBIX MeEp IO O00ECNeYeHHI0 Oe30TaCHOCTH IMEePCOHATBHBIX
JAHHBIX MPU BBOJIE B IKCILTyaTAIUI0 HH(OPMAIIMOHHBIX CUCTEM TIEPCOHABHBIX TaHHBIX;
pa3paboTKa MpaBWI JOCTYNA K MEPCOHATBHBIM JaHHBIM, 00pabaThIBAEMbIM B MH(POPMAITMOHHBIX
CUCTEMax MEPCOHAIBHBIX JAHHBIX, & TAKXKE 00ECIEUCHUE PETHCTPAIK M y4eTa BCEX ICHCTBHM,
COBEpIIIACMBIX C IEPCOHANBHBIMH JTaHHBIMH B WH(MOPMAIMOHHBIX CHCTEMAax IEePCOHATBHBIX
JTAHHBIX;

obecnieueHre oOHapyKeHUsI (PAKTOB HECAHKLIMOHUPOBAHHOIO JIOCTYIA K IEPCOHAIBHBIM JIaHHBIM U
MPUHATHE MEp 110 TPEIYIPEKICHUIO TaKUX (HaKTOB;

opraHuzaiusi pexuma obecreueHrus O€30MacHOCTH TIOMEIICHUM, B KOTOPHIX  Pa3MElIEHBI
WH()OPMAIMOHHBIE CHCTEMBl IEPCOHAIBHBIX  JAHHBIX, TNPEMATCTBYIOIIETO BO3MOKHOCTH
HEKOHTPOJIUPYEMOTO NMPOHUKHOBEHUS HJIM MPEOBIBAaHUS B ITHX MOMEIICHUSAX JIMII, HEC UMEIOIIHX
MpaBa JOCTYIa B 3TH MTOMEIICHUS;

coOo/IeHe  YCIIOBHUM, WCKIIOYAIOMNX HECAaHKIIMOHUPOBAHHBIM JIOCTYIT K MaTepUabHBIM
HOCHTEIISIM TIEPCOHATBHBIX JJAHHBIX U K CPEJICTBAM 3aIUTH HH(POPMAITUH;

OCYILIECTBJICHME  BOCCTAHOBJICHMSI  IEPCOHAJBHBIX  JAHHBIX, MOJU(DUIMPOBAHHBIX  WJIU
YHUUYTOKEHHBIX BCJIEICTBUE HECAaHKIIMOHUPOBAHHOTO JOCTYMA K HUM;

obecrieyeHre yyeTa MalllMHHBIX HOCUTENEH MePCOHAIbHBIX JaHHBIX;

obecrnieueHre COXpaHHOCTH HOCUTeNel HHPOPpMAIMH, coAeprKallleil TepCcoHabHbIE TaHHBIE;
OCYILIECTBJICHE BHYTPEHHETrO KOHTPOJS (ayauTa) COOTBETCTBUSI 0OpaOOTKM MEpPCOHATBHBIX
naHHBIX TpeboBanusM DenepanbHoro 3akoHa Nel52 ot 27.07.2006 r. «O nepCOHAIBHBIX JaHHBIX)
U TPHUHATHIM B COOTBETCTBMM C HHUM HOPMATHBHBIM INPABOBBIM aKTaM, TPeOOBAHMSIM K 3alllUTe
MepPCOHANBHBIX JAaHHBIX, JIOKATbHBIM akTaM Oreparopa 1o BompocaMm 00pabOTKH MepPCOHATbHBIX

JaHHBIX,

OCYIICCTBJICHUEC KOHTPOJIA 3a I[IPUHHMACMbIMU MEpaMHu II0 obecreyeHn0 0E30MaCHOCTHU
NEPCOHAJIbHBIX HAaHHBIX W YPOBHA 3allUIICHHOCTH I/IH(I)OpMaLII/IOHHLIX CUCTCM IICPCOHAJIbHBIX

JaHHBbIX.

Onepatop nmnepegaer NEPCOHAIbHBIE JAaHHbIE TPETBUM JIMUAM TOJBKO TPU HAIWYUHU
COOTBETCTBYIOIIETO COTJIachsi CyObeKTa IMEepPCOHAJIbHBIX ITAHHBIX Ha Mepenady MepcOHaTbHBIX
JTAHHBIX, 32 UCKIIFOYEHUEM CIIYy4aeB, CBA3AHHBIX C UCIIOJIHEHUEM JEHCTBYIOLIETO 3aKOHOIATEIbCTBA
Poccutickoit ®enepannu.

TpancrpannyHas nepenaya NEPCOHANBHBIX JaHHBIX OnepaTopoM HE OCYLIECTBISETCA.

ba3b1 nanneix Oneparopa, cogeprkaniue nepcoHaibHbie JaHHble rpaxaan Pocculickoit denepanuu,
pa3Mmernarorcs Ha reppuropun Poccuiickoit denepanuu.

5. IIpaBa cy0beKTOB NepCOHAIBHBIX JAHHBIX



5.1

5.2.

6.1.

6.2.

6.3.

CyOBeKT mepcoHaNIbHBIX JAHHBIX, HanmpaBuB OrepaTropy MUCHMO Ha aJpec 3JIEKTPOHHOM MOYTHI

info@clickservice.com , umeer npago:

- MOJIyYUTh JIIOOBIE PA3bsICHEHUS 10 MHTEPECYIOIIMM BOIPOCAM, KacarolUMCsi 0OpabOTKU ero
MECPCOHAJIBHBIX NAHHBIX;

- 0TO3BAaTh CBOE COIIacke Ha 00pabOTKy EPCOHANIBHBIX JaHHBIX;

- OTKAa3aThCsl OT MOJTy4eHUsI MH(POPMALIMOHHBIX COOOIIEHUH 1 YBEOMIICHUH O HOBBIX IPOIYKTaX,
ycayrax ¥ CreUaIbHBIX MTPEUI0KESHUSX.

B pamkax ucnonb3oBanusa Cepsuca OOO «Knuk cepBuc» CyObeKT MePCOHATBHBIX
TAHHBIX HMEET TPABO:

- CaMOCTOSITENIHO aKTyaJIM3MpPOBATh CBOM MEPCOHABHBIC TAHHBIE B CIIyYae BBISBICHUS
HETOYHOCTEH;

- 0TO3BaTh CBOE corjacue Ha 00pabOTKy MEePCOHATbHBIX TaHHBIX.

6. 3axkJ0uYHTeJbHBbIE MOJIOKEHUS
Hacrosmas [lonuTtrka aeicTByer OecCpodHO IO €€ 3aMEHBl HOBOW BepCHeil. AKTyamu3arus
[TomuTukKM MPOU3BOAUTCA B Cllydae M3MEHEHMsS 3akoHoAarenbcTBa Poccuiickoit depepanuu B
o0JacTu nepcoHaNbHBIX JaHHBIX UJIHU 10 PELIeHUI0 pyKoBoacTBa Omneparopa.
AxrtyanpHas Bepcus [loquTHKM pacmosioxkeHa B CBOOOHOM JIOCTyIe B ceTu MHTepHET 1o ampecy

https://clickservice.com/docs/

Nudopmamms 06 OO0 «Knuk cepBucy», BHeECeHHast B PeecTp oneparopoB MepCOHATBHBIX JaHHBIX
OenepalibHOM CITyKObI IO Haa30pY B cepe CBI3M, HHPOPMAIIMOHHBIX TEXHOJIOTHM M MacCOBBIX

koMMmyHukaiuii (PockomHanzop), pacrosioxkena B cetu VHTEpHET MO cleayrolemMy aipecy:

https://rkn.gov.ru/personal-data/register/?id=77-18-012258
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